
SAMPLE PRTB REQUEST LETTER
(DEPARTMENT/SCHOOL LETTERHEAD)
(Date)

TO:

Joanna Brooks
Associate Vice President for Faculty Advancement
Via:

Dean 



College
Via:

Department Chair/School Director



Department/School

From:

Name


Department/School

Red ID: _________________________

Re:

Pre-Retirement Reduction in Time Base

One of the options provided to faculty is the pre-retirement reduction in time base, which is described in Article 30 of the CSU Collective Bargaining Agreement.  I would like to be permitted to use this option at (two-thirds, one-half, or one-third) time beginning with the 200X/200X academic year.  I understand that this reduction in time base is for a maximum period of five (5) consecutive years.  

Thank you for your consideration.
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