
 
 

DOWNLOADING YOUR EVALUATIONS FROM WEBPORTAL 
FOR YOUR PERFORMANCE REVIEW  

OR PERIODIC EVALUTION. 
 
 

1.  Log into WebPortal using Chrome or Firefox. 
 

2. Navigate to the left menu and select Faculty Evaluation Result  
 

 
 

3. Navigate to the left menu and select List Sections 
 

 
 

4. Select a term, the survey instrument, and report type.  Selecting Detail will yield a 
report of all quantitative and qualitative data, including comments.  Click the 
“Next” button.  A list of sections will appear.  Select the section you would like to 
access. 
 

 
 

5.  Select “Quantitative,” or “Qualitative” to view results.  Once you have selected 
the kind of data you’d like to view, select “Printable Version” to access a version 
formatted for export to PDF via your browser.  You may also access a printable 
version with both Quantitative and Qualitative results by selecting “Print 
Combined Report.” 

 



 

 


